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Getting Prepared

To complete the streamlined renewal process in NMLS, 

attestation must be completed for each jurisdiction 

before a renewal request can be submitted by you or

your sponsoring company. 

Individuals are responsible for submitting a renewal request 

when they have un-sponsored licenses or when their 

company has instructed them to do so.  Individuals 

should check with their sponsoring company to 

determine who will facilitate the renewal process.  



Uniform Renewal Checklist

Consult the Uniform Renewals Checklist to determine any 

documentation your jurisdiction may require you to mail 

outside the NMLS renewal process. You can find the 

checklist in the Renewals section of the NMLS Resource 

Center.



Go to the NMLS Resource Center:

www.stateregulatoryregistry.org/NMLS



Select ñLog into NMLSò in the upper right hand corner of the 

Resource Center.



Select ñLog Inò and enter your username and password.  Select 

the license agreement box and click ñLog Inò



Proceed to the ñRenewalsò tab in the upper right hand corner.



Select ñAttestationò at the top of the page 



Review the attestation language to confirm you are ready to 

proceed.  



Select the license you are ready to attest to.  If you have multiple 

licenses, check the green check      to select all licenses in the 

column.



Check the box verifying you are the person listed and click 

ñAttest and Submitò.



Proceed to the ñManagementò section at the top of the page.



Select the license(s) you wish to renew by checking the box 

under the green checkmark    .  You should notify the regulator 

of any licenses you Do Not intend to renew by checking the 

box under the red circle    .  Click Apply Selections.



Proceed to the ñRenewals Cartò on the left hand navigation panel.  



Select Proceed to Invoice to see a further breakdown of fees.  

Note:  Click the red     to remove a license from the list.



Select ñPay Invoiceò to proceed with payment.





Next Steps

You may proceed to the ñAction Not Requiredò list from the left 

navigation panel to determine if you have any licenses that do not 

require action to be taken on them.



You can confirm that renewal was requested for your license by 

going to the Composite View tab > View Individual > View 

License/Registration List.  The current renewal status will show 

Renewal Requested.


