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Getting Prepared LS

To complete the streamlined renewal process in NMLS,
attestation must be completed for each jurisdiction
before a renewal request can be submitted by you or
your sponsoring company.

Individuals are responsible for submitting a renewal request
when they have un-sponsored licenses or when their
company has instructed them to do so. Individuals
should check with their sponsoring company to
determine who will facilitate the renewal process.



Uniform Renewal Checklist

Consult the Uniform Renewals Checklist to determine any
documentation your jurisdiction may require you to mail
outside the NMLS renewal process. You can find the

checklist in the Renewals section of the NMLS Resource
Center.

Nl'ﬂ S NMLS Resource Center

N Welcome to the News and Alerts
News and Alerts NMLS Resource Cente CSBS seeks comments on background check policies

Participating States The NMLS Resource Center is the gateway into the Nationwide On behalf of the state regulators participating in NMLS, CSBS is inviting comment
About the System Mortgage Licensing System an.. provides users with tools, tips, on the policies related to background check and credit report processing in NMLS.
news and updates More information can be found here: NMLS Comments. The comment deadline is

Professional Wednesday, October 14, 2009.

Licensees
License Renewal Workshop on October 14
Regulators Ge! g Started NMLS is spansoring 3 web-based training workshop on the NMLS 2010 Streamlined
Course Providers X ; Renewal Process, October 14 at 2:00 pm ET. Companies will learn to effectively
Which best describes you? manage the renewal process for their company, branch and loan officer licenses in
all participating jurisdictions. The registration deadline is October 13. For more

. tmtu Loan Originator Regulator information see NMLS Workshops.
Contact Us

New state content outlines released
New content outlines have been posted for the following state specific test

Georgia, Maryland, Kentucky, District of Columbia, Wyoming, New
Information for Proposals out irginia. Test enrollment for these states will open on September 22nd
Federal Registrants for comment ¢ beginning October 22nd. See

receiving applications through NMLS

receiving new application and transition filings for the New Mexica
State Licensing Resource Page Financial Institutions Division. Licensees and new applicants are now able to
submit these records through NMLS. For more information see the see the New
You can consult each state agency's transition plan and Mexico Transition Plan.

jurisdiction-specific requirements on our State Licensing Resource
Page. more...
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Go to the NMLS Resource Center:

www.staterequlatoryreqistry.org/NMLS




Select fALog into NMLSO in t
Resource Center.
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Portal Nationwide Mortgage Licensing System

Welcome to NMLS. From here, you may: Helpful Hints:

e« Company user (filing MU, MU3. or MU4) and regulator

« Login user accounts are established by the organization's

account administrator.

e Create an Individual Account If you are an individual who:
(For MUZ/MU4 attestation and filings) » Holds or is applying for a license/registration (MU4
farmy}

e [eeds to attest to a company or branch filing

(MU2 form)

You will need to create your own account by selecting

the Create an Individual Account Link.

B2002 SRR | All Rights Reserved | Use is governed by the Applicant/Licensee Terms of Use and the State Agency Terms of Use | Privacy Policy
SRR is a trademark of the State Regulatory Registry | For assistance contact the NMLS Call Center at (240) 355-4444.
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Renewals - Home

In this section of NNLS. vou are able to process and submit renewal requests for your licenses/registrations on an annual basis. Click here to access add
infarmation regarding the renewals process and requirements.

SPONSORED LICENSES
PLEASE CONTACT YOUR SPONSOR(S) BEFORE REQUESTING REMEVWWAL FOR ANY OF YOUR SPONSORED LICENSES.

UNSPONSORED LICENSES
“You are respensible for submitting renswal requests on any un-spensored licenses. Licenses/registrations =ligible for renswal will be listed in the Renewal
List

ATTESTATION
Under this sub-menu you are required to attest for each regulator under which you hald a licenssdragistration you intend to rensw During the attestation pro
confirm your record in MMLS is up-to-date and that you have met all other regulatory requirements to renew and maintain the licenselregistration.

MAMAGEMENT
The following renewals options are available under this sub-menu-

Renewal Selection List

Choose this opfion to mark the licenses/registrations you intend to renew as Renew and mark licensessregistrations you do not intend to renew as Do Mot Renew. Only
licenses/registrations you do not intend to renew for the following year should be marked as Do Nof Renew This action does not affect the license or sponsorship
status.

Renewals Cart
Choose this opficn to pay for and submit renewal requests for licenses/registrations selected for renewal.

Recall List

Choose this opfion to recall licenses/registrations submitted to regulators as Do NWotf Renew. Recalled licenses/registrations eligible for renewal are returned to the
Renewal Selection List

Proceed he ARenewal so
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Renewals Attestation List

The list below displays all regulators under whi
regulators for which attestation is still required

ou hold at least one licensefregistration that is eligible for renewal for the selected filter criteria. This list includes
action from this list. Any attested license may

or attestation has been completed. Regulators for which attestation has been completed are not available for further
ubmitted for renewal. You do not need to attest for all regulators at one time.
Select to view your most recently submitte

g. To attest for a regulator: select the corresponding checkbox under @_ read and agree to the Attestation
language. and click Attest

Filtering Options

Attestation Status: [ .o Regulator

[ ot attestas

@ Entity Name Entity Type Regulator

Atested By Attestation Date
Individual

=l Criginator. Example {(14098) Tennesses

Execution: |. Example Originator. swear (or affirm) on 09/18/2009 that to the best of my knowledge and belief the information contained in my online record.
including jurisdiction specific requirements where | am licensed or registered. is true, accurate and complete in accordance with the appropriate jurisdiction’s law.
Additionally. | acknowledge that | have a duty and agree to expediently update and correct the information as it changes.

| understand that submitting any false or misleading information. or omitting pertinent or material information. may be grounds for administrative action and/or criminal
action.

Sel ect nNAttestati ono
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Execution: | Example Originator. swear (or afiirm) on 09/18/20089 that ta the best of my knowledge and helief the information contained in my anline recaord.
including jurisdiction specific requirements where | am licensed or registered, is true, accurate and complete in accordance with the appropriate jurisdiction’s law.
Additionally. | acknowledge that | have a duty and agree to expediently update and correct the information as it changes.

| understand that submitting any false or misleading information. or omitting pertinent or material information. may be grounds for administrative action and/or criminal
action.

As part of this request for license/registration renewal, | swear and affirm to the following:
In all jurisdictions that apply. | affirm/attest that | have completed the continuing education requirements mandated by the jurisdiction{s} in which | am licensed
andfar registered.

In all jurisdictions that apply. | affirm/attest that | meet the financial responsibility requirements and/or net worth requirements as required by each jurisdiction
which | am licensed and/or registered.

| affirm/attest that | am abiding by all terms and conditions of any order or disciplinary agreement in effect in any jurisdiction.

| acknowledge that | understand and will comply with the laws and regulations pertaining to the conduct of the business for which the Licensee/Registrant is
requesting the renewal of such license or registration.

| affirm/attest that | have updated the documents on file with the jurisdiction(s) to disclose any new event or proceeding requiring an affirmative answer to any
Disclosure Question which has cccurred since submission of my license/registration application or renewal application to the applicable jurisdiction{s]). Any
documents explaining affirmative answers to any Disclosure Questions previously submitted to each jurisdiction{s) remain true and accurate.

| certify that | grant permission to each jurisdiction in which | am licensed or registered to verify information with any state. federal. or local government agency,
or current or former employers.

I verify that | am the named person above and agree to the language as stated.

[ | verify that | am the named person above and agree to the language as stated.

Review the attestation language to confirm you are ready to
proceed.




Renewals Attestation List

The list below displays all regulators under which you hold at least one license/registration that is eligible for renewal for the selected filter criteria. This list includes

regulators for which attestation is still required and/or attestation has been completed. Regulators for which attestation has been completed are not available for further
action from this list. Any attested license may he submitted for renewal. You do not need to attest for all regulators at ane time.

Select [ to view your most recently submitted filing. To attest for a requlator: select the coresponding checkbox under Gy, read and agree to the Attestation
language, and click Attest.

Filtering Options

Attestation Status: D Attested Regulater:

[ ot Attasted

& Entity Name Entity Type Regulator Attested By Attestation Date

Originatar, Example (14099)  Individual Tennessee

Select the license you are ready to attest to. If you have multiple
licenses, check the green check & to select all licenses in the
column.




(] Entity Mame Entity Type Regulator Attested By Attestation Date
Criginator. Example (14099}  Individual Tennessee

Execution: |. Example Originator. swear (or affirm) on 09/18/2009 that to the best of my knowledge and belief the information contained in my online record.
including jurisdiction specific requirements where | am licensed or registered. is true. accurate and complete in accordance with the appropriate jurisdiction’s law.
Additionally. | acknowledge that | have a duty and agree to expediently update and correct the information as it changes.

I understand that submitting any false or misleading information. or omitting pertinent or material information. may be grounds for administrative action and/or criminal
action.

As part of this request for license/registration renewal. | swear and affirm to the following:
1. In all jurisdictions that apply. | affirm/attest that | have completed the continuing education requirements mandated by the jurisdiction{s) in which | am licensed
and/or registerad.

2. In all jurisdictions that apply. | affirm/attest that | meet the financial responsibility requirements and/or net worth requirements as required by each jurisdiction
which | am licensed andfor registered.

3. | affirm/attest that | am abiding by all terms and conditions of any order or disciplinary agreement in effect in any jurisdiction_

4. | acknowledge that | understand and will comply with the laws and regulations pertaining to the conduct of the business for which the Licensee/Registrant is
requesting the renewal of such license or registration.

I affirm/attest that | have updated the documents on file with the jurisdiction{s) to disclose any new event or proceeding requiring an affirmative answer to any
Disclosure Question which has cccurred since submission of my licensefregistration application or renewal application to the applicable jurisdiction(s). Any
documents explaining affirmative answers to any Disclosure Questions previously submitted to each jurisdiction(s) remain true and accurate.

| certify that | grant permission to each jurisdiction in which | am licensed or registered to verify information with any state. federal. or local government agency.
or current or former employers.

I verify that | am the named person above and agree to the language as stated.

1 verify that |l am the named person above and agree to the language as stated.

Attest and Submit

Check the box verifying you are the person listed and click
ARnAttest and Submito.
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Renewal Selection List

ﬁ';ttmn AL The list below displays all of your licenses/registrations available

Select the box under ) to mark a license/registration as Renew.

Select the box under@to mark a license/registration as Do Not

Any licensefregistration not marked as RenewDo Not Rernew will ain in this list and will be available for renewal selection at a later date. Once you have made all
necessary designations. click Apply Selections.

After applying your selections, the license(s)/registration(s) will no longer be available in this list. Each license/registration marked as Renew will be moved to the
Renewals Cart. Each license/registration marked as Do Not Rerew will be submitted to the corresponding regulators and will be added to the Recall List.

You can not mark a license/registration as Renew until attestation has been completed for the corresponding regulator. However. such licenses/registrations can be
marked as Do Not Renew.

This does not complete the renewals process for the licenses/registrations selected for renewal. You must go to the Renewals Cart to pay for and
submit your renewal requests).

@ O Regulator License Name License Status

H B Tennessee Mortgage Loan Originator License  Approved

Apply Selections

©2009 SRR | All Rights Reserved | Use is governed by the Applicant/Licenses Terms of Uss and the State Agency Terms of Uss | Erivacy Folicy
SRR is a trademark of the State Regulstory Registry | For assistance contact the NMLS Call Center at (240) 385-4444.
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Renewal Selection List

The list below displays all of your licenses/registrations available for renewal.

Select the box under {Zy to mark a license/registration as Renew.
Select the box under @) to mark a license/registration as Do Not Renew.

Any license/registration not marked as RenewDo Neot Renew will remain in this list and will be available for renewal selection at a later date. Once you have made all
necessary designations. click Apply Selections.

After applying your selections, the license(s)/registration(s} will no longer be available in this list. Each license/registration marked as Rerew will be moved to the
Renewals Cart Each license/registration marked as Do Mot Renew will be submitted to the corresponding regulators and will be added to the Recall List.

You can not mark a license/registration as Renew until attestation has been completed for the corresponding regulator. However, such licenses/registrations can he
marked as Do Nof Renew.

This does not complete the renewals process for the licenses/registrations selected for renewal. You must go to the Renewals Cart to pay for and

bmit your r I req (s)

& © Regulator License Name License Status

O Tennessee Mortgage Loan Originator License  Approved

Apply Selections

2009 SRR | All Rights Ressrvad | Uss is govemed by the Applicant/Licensss Terms of Uss and the State Agency Terms of Uss | Privacy Policy

Select the license(s) you wish to renew by checking the box
under the green checkmark @ . You should notify the regulator
of any licenses you Do Not intend to renew by checking the
box under the red circle @. Click Apply Selections.




Renewal Selection List

Recall List

Action Not Required
List

)
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Renewals Cart

Use the Renewals Cart to pay for and submit renewal requests to the appropriate regulators. Return to the Renewal Selection List if you wish to add more items to
your cart. When you are finished adding items to your cart. click Proceed to Invoice to pay for and submit your renewal request(s). If you wish to remove an item
from the Renewals Cart click 'k . ltems removed from the cart that remain eligible for renewal will be returned to the Renewal Selection List.

Exception ltems
If a license/registration is no longer eligible to be submitted for renewal, you will receive an exception message. Any item with an exception must be remaved before

you can submit the cart. Click % to remove exception items from your Renewals Cart.

The fees displayed on this screen reflect total fees by license type. A full breakdown of renewals fees will be displayed when you select Proceed to Invoice.
RENEWAL FEES ARE NON-REFUNDABLE.

To check the status of a submitted renewal request. refer to the Renewal Status of the license/registration in Composite.

L Proceed to Invoice ” EmptyCart]

Actions Entity Name License Name Amount

w Criginatar, Example (14089) Tennessee Mortgage Loan Originator License  $130.00

Tatal Charges $130.00

Proceed to Invoice Empty Cart

©2005 SRR | All Rights Reserved | Use is govemnad by the Applicant/Licenses Terms of Use and the State Agency Terms of Use | Privacy Folicy
SRR is a trademark of the State Regulatory Registry | For assistance contact the NMLS Call Center at {240) 385-4444.
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Use the Renewals Cart to pay for and submit renewal requests to the appropriate regulators. Return to the Renewal Selection List if you wish to add more items to
your cart. When you are finished adding items to your cart. click Proceed to Invoice to pay for and submit your renewal request(s). If you wish to remove an item
from the Renewals Cart click x . ltems removed from the cart that remain eligible for renewal will be returned to the Renewal Selection List.

Exception ltems
If a license/registration is no longer eligible to be submitted for renewal. you will receive an exception message. Any item with an exception must be removed before
you can submit the cart. Click ‘x to remove exception items from your Renewals Cart.

The fees displayed on this screen reflect total fees by license type. A full breakdown of renewals fees will be displayed when you select Proceed to Invoice.
REMEWAL FEES ARE NON-REFUNDABLE.

To check the status of a submitted renewal request. refer to the Renewal Status of the license/registration in Compasite.

L Proceed to Invoice ” Empty Cart ]

Actions Entity Name License Name Amount

w Criginator, Example (14098} Tennessee Mortgage Loan Originator License  $130.00

Total Charges 513000

Proceed to Invoice Empty Cart

©2005 SRR | All Rights Reserved | Use is governad by the Applicant/Licensee Terms of Use and the State Agency Terms of Use | Frivacy Folioy
SRR is a trademark of the State Regulatory Registry | For assistance contact the NMLS Call Center at (240) 388-4444,

Select Proceed to Invoice to see a further breakdown of fees.
Note: Click the red * to remove a license from the list.
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Renewals Invoice

Invoice Amount: $130.00
Invoice Date: 9/18/2009

A breakdown of the renewal fees associated with the items in the cart is provided below. Click Pay Invoice to proceed with your submission.

i Pay Invaice ” Return Ta Cart J

Entity Name License Name Fee Amount

Criginator, Example (14099} Tennessee Mortgage Loan Originator License  License/Registration Renewal Fee  $100.00

Criginator, Example (14099} Tennessee Mortgage Loan Originator License  NMLS Annual Processing Fee 530.00

Tatal Charges 5130.00

B200% SRR | All Rights Ressrved | Uss is govemad by the Applicsnt/Licenses Terms of Use and the Stste Agency Terms of Uss | Privacy Policy
SRR iz = trademark of the State Regulstory Registry | For szsistance contact the NMLE Call Center st [240) 252-4444.
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CONGRATULATIONS!

Your have successiully submiited

your renewal request! The request has beemn
submifted to your state regulator for processing.




Next Steps
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Attestation | | t Logged in as tabort |

St Action Not Required List

Renewals Cart

Recall List

The list below displays all licenses/registrations you hold that are not available for renewal at this time. including the reason each license/registration is unavailable.
This includes licenses/registrations with previously submitted renewal requests.

To check the status of a submitted renewal request. you can refer to the Renewals Status of the license/registration in Composite.

License License
Regulator Name License Status Status Date Reason

Virginia Mortgage Loan Originator License Approved 10/9/2009 e Renewal is not required this year

B2003 SRR | All Rights Reserved | Use is governed by the Applicant/Licenses Terms of Use and the State Agency Terms of Use | Privacy Polic
SRRisa i=mark of the Stats Regulatory Registry | For assistance contact the NMLS Call Center at (240) 385-4444.

You may proceed to the NnActi on
navigation panel to determine if you have any licenses that do not
require action to be taken on them.




You can confirm that renewal was requested for your license by
going to the Composite View tab > View Individual > View
License/Registration List. The current renewal status will show
Renewal Requested.




