"m S ACCEPT A BROKER OF RECORD CHANGE

To initiate a broker of record change, the Licensee must first contact the Surety Company
directly to begin the process. This guide will walk you through the steps you must take in order
to accept a broker of record change once it has been submitted by the Surety Company in
NMLS.

NOTE: A broker of record change can be processed for an outgoing surety bond producer that
no longer has an active association with the initiating surety company.

1. Loginto NMLS.
2. From the Home screen, click on the Tasks tab.

3. Within the Tasks section, click on Surety Bonds either in the top menu bar or in the
main description panel.

Logout
ks 2 e
o XYZ Company HOME FLING MLOTESTING & EDUCATION TASKS COMPOSITE VIEW RENEWALS ADMIN REPORTS

License Iltem List | Surety Bonds | Manage Authorized Agents
You are currently: 3
Jr State

| Tasks Home

This section allows you to manage your license item list, surety bonds and riders, and report authorized agent information.

AVAILABLE ACTIONS FUNCTION
‘ LICENSE ITEM LIST i I = Manage outstanding license items associated to company, branch, or sponsored individual licenses.
I SURETY BONDS I = Manage bonds and riders for your company.

MANAGE AUTHORIZED AGENTS | * Manage authorized agent information relevant to your company.

e
Figure 1: Surety Bond Management

4. The Bonds Pending Action page will display. On the left navigation panel, click Broker
of Record Changes.
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5. From the Broker of Record Changes screen, click the Review button next to the relevant
broker of record change.
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Broker Of Record
Changes

Below is a list of broker of record changes for your Company.

Click Review next to a pending change to confirm or deny the change.

Last Number Of
5 Surety Company Qutgoing Broker of Record Incoming Broker of Record Status Effective Date Updated Date Last Updated By Bonds Affected
I Review I Auto UATDATASETUP  Ultra Bond Producer (NPN Auto UATDATASETUP Mars  Pending 8/8/2016 8/9/2016 Weber, Mariana
Fox Racing 82913752) Incorporated Company (NPN
Company (NAIC 85365011)
9828874344740627889)

Figure 2: Broker of Record Changes Screen

6. Review the broker of record change, then either click Accept or Deny to process the
change. If the Broker of Record change is denied, a note is required.

NOTE: All outstanding bonds with the outgoing broker of record pending action must be
resolved prior to a change being accepted.

For further assistance, please contact the NMLS Call Center
at 1-855-NMLS-123 (1-855-665-7123).
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