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ILLINOIS RESIDENTIAL MORTGAGE LICENSE

Company Amendments
Jurisdiction-Specific Requirements

    1.  Amendment fees paid through NMLS are:
  

 Change of Address - $50.00 per license or branch certificate

 Change of Name - $50.00 per license

 FBI Criminal Background Check Authorization Fee: $36.25 per control person. 

    2.  Amendment fees invoiced through NMLS are:

 Change of Officer/Director (Manager/Control Person) - $50.00 (Flat fee for one 
or more officer/director changes made PER MB LICENSE NUMBER)

 Change of Ownership/Control – $500.00

 Change of Activity – $50.00

Change of Address and Change of Name amendment fees are to be paid through NMLS.  All other 
Amendment fees (Change Officer/Director, Change of Ownership and Change of Activity) are 
invoiced through NMLS.  Once work list is reviewed by regulator in NMLS they will invoice you 
based on the amendment.  You will receive a license item letting you know you have an invoice.

         
2. All fees collected are NON-REFUNDABLE.

3. Any Change of Address for main office or branch, Change of Name, Change of Officer/Director, 
Change of Activity, or Change of Ownership/Control must also be reported on the applicable Form 
MU1 and Form MU2.

4. The regulator will review the filing and all required documents and communicate with you through 
NMLS. To review your status or see detailed communication from the regulator, click on the 
Composite View tab and then click on View License/Registration in NMLS.

FILED IN 
NMLS

EMAILED 
TO IDFPR

MAILED 
TO IDFPR ITEM

INFORMATION FILED IN NMLS

 N/A N/A Business Activities:  Change in Business Activities must be filed in 
NMLS.

 N/A N/A
Change in Owner/Control Person or Manager: A change in any Control 
person or a change in any person designated as a manager of a licensed 
office must be reported as an Amendment on the Company (MU1) Form 

IL



Updated:  5/5/2021 Page 2 of 3

filing with a new Individual (MU2) Form submitted through the NMLS with 
employment history completed.

 N/A N/A

Credit Check: Individuals in a position of control are required to authorize 
a credit report through NMLS for an officer, director or branch 
manager.  Individuals will be required to complete an Identity Verification 
Process (IDV) along with an individual attestation before the license or 
amendment request for your company can be filed through NMLS by using 
the applicable form MU1 and MU2 (filing tab).

 N/A N/A

MU2 Individual FBI Criminal Background Check Requirements:  When 
added to the Company Form (MU1), the following Individuals, as specified 
below, are required to authorize a FBI criminal background check (CBC) 
through NMLS. $36.26 FBI Criminal Background Check fee will be 
charged per FBI CBC authorization.
Direct Owners/Executive Officers

 Those who directly own or control 10% or more of any stock class, 
or directly fund in an amount equal to or more than 10% of the net 
worth, or directly control 25% or more of the members of the board, 
are required to submit a CBC.

Indirect Owners

 Those who indirectly own or control 10% or more of any stock 
class or indirectly fund in an amount equal to or more than 10% of 
the net worth, or indirectly control 25% or more of the members of 
the board, are required to submit a CBC.

After authorizing a FBI criminal background check through the submission 
of the Company Form (MU1) and Individual Form (MU2), you must 
schedule an appointment to be fingerprinted if new prints are required. See 
the Quick Guides - Company section of the NMLS Resource Center for 
more information.
Note: If you are able to ‘Use Existing Prints’ to process the FBI criminal 
background check, you DO NOT have to schedule an appointment. NMLS 
will automatically submit the fingerprints on file.

DOCUMENTS UPLOADED IN NMLS

 N/A N/A

IL Secretary of State (For Change of Name only): Upload an Amended 
Articles of Incorporation/Organization, if changing legal name. 

 this document in NMLS under the Document Type “Certificate of 
Authority/Good Standing Certificate” in the Document Uploads section of 
the Company (MU1) Form. The document should be named ‘ILLINOIS-
ArticlesorAgreement’.

 N/A N/A

Surety Bond New/Rider, If Changing Legal Name (For Change of 
Name only): Contact the surety bond producer to inform them of the legal 
name change and effective date, so the producer can initiate the Surety 
Bond Rider Process in NMLS. Visit the ESB for NMLS Licensees page for 
more information.

http://mortgage.nationwidelicensingsystem.org/slr/resources/Pages/CompanyQuickGuides.aspx
http://mortgage.nationwidelicensingsystem.org/Pages/ESBforNMLSLicensees.aspx
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 N/A N/A

Fidelity Bond New/Rider, If Applicable, If Changing Legal Name (For 
Change of Name only): Upload the Fidelity Bond Rider that reflects the 
Change of Name.

 this document in NMLS under the Document Type “Fidelity Bond” 
in the Document Uploads section of the Company (MU1) Form. The 
document should be named ‘ILLINOIS-Fidelity Bond’.

 N/A N/A

Interim Financial Statement(S) Of Licensee, Upon Request (For 
Change of Ownership/Control only) Provide Audited Financial 
Statements for mortgage bankers and mortgage brokers prepared in 
accordance with Generally Accepted Accounting Principles dated within 
(60) days of the date of the application showing all assets, liabilities and 
net worth, and fully reflective of all financial changes within the company as 
a result of the change.  The financial statements should include a 
Statement of Financial Condition (Balance Sheet) and a year-to-date 
Statement of Income and Expenses (Income Statement), Notes to the 
Financial Statements, and Statement of Cash flow. Note: Financial 
statements are uploaded separately under Financial Statement section of 
the Filing tab. See the Financial Statement Quick Guide for instructions. 

 N/A N/A

Executed Purchase, Sales or Stock Agreement (For Change of 
Ownership/Control only): Upload certified copies of all legal documents 
executed and associated with the change in ownership, including any 
applicable purchase and sales agreements, merger agreements, stock 
agreements or consent to change in ownership agreements.
Upload the document in NMLS under the in the document type ACN 
Related Documents in the documents upload section of the form (MU1) 
Form.  The document should be named purchase and sales agreements, 
merger agreements, stock agreements or consent to change in ownership 
agreements.

WHO TO CONTACT – Contact FPR.Mortgagelicensing@illinois.gov with any questions.  If you need 
assistance with technical support please contact the NMLS Call Center at 855-NMLS-123 (855-665-
7123).

THE APPLICANT/LICENSEE IS FULLY RESPONSIBLE FOR ALL OF THE REQUIREMENTS OF THE 
LICENSE FOR WHICH THEY ARE APPLYING.  THE JURISDICTION SPECIFIC REQUIREMENTS 

CONTAINED HEREIN ARE FOR GUIDANCE ONLY TO FACILITATE APPLICATION THROUGH THE NMLS.  
SHOULD YOU HAVE QUESTIONS, PLEASE CONSULT LEGAL COUNSEL.

http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/Financial-Statement-Quick-Guide.pdf
mailto:FPR.Mortgagelicensing@illinois.gov

